
Visa Application Processing Request for Business Travel 

Date: [Insert Date] 

To, 

The Visa Officer, 

[Embassy/Consulate Name] 

[Embassy/Consulate Address] 

[City, State, Zip Code] 

Subject: Request for Expedited Visa Application Processing 

Dear Sir/Madam, 

I am writing to formally request the expedited processing of my visa application for business 

travel to [Destination Country]. My name is [Your Name], and I have submitted my application 

on [Submission Date] for a [Type of Visa] visa. 

I am scheduled to attend [Event Name or Purpose of Travel] from [Start Date] to [End Date]. 

The details of my travel itinerary are as follows: 

• Departure Date: [Departure Date] 

• Return Date: [Return Date] 

• Destination City: [Destination City] 

Due to the time-sensitive nature of this business trip, I kindly request your assistance in 

expediting the processing of my visa application. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Email Address] 

[Your Phone Number] 


