
Subject: Request for Business Cooperation Meeting 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Position] at 

[Your Company]. We have been following your work in the [Industry/Field] and are impressed 

by your achievements and innovative approaches. 

We believe there is a valuable opportunity for our companies to collaborate and leverage our 

respective strengths for mutual benefit. We would like to invite you to a meeting to discuss 

potential avenues for cooperation, which we believe could lead to a fruitful partnership. 

Please let us know your availability for a meeting in the coming weeks, either virtually or in 

person. We are flexible with dates and look forward to the opportunity to connect and explore 

possibilities together. 

Thank you for considering our request. We are eager to hear from you soon. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Phone]  

[Your Email] 


