
Letter of Demand for Permission to Access 

Database 

Date: [Insert Date] 

To, 

[Recipient Name] 

[Recipient Title] 

[Company/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to formally request permission to access the 

[specific database name or description] for [specific purpose or project]. Access to this database 

is crucial for [explain reasoning or benefits]. 

As [Your Position] at [Your Company/Organization], I assure you that we will handle the data 

responsibly and in compliance with all relevant laws and regulations. [Optional: Include any 

previous correspondence or agreements related to this request]. 

Thank you for considering this request. I look forward to your positive response. Please feel free 

to contact me at [Your Phone Number] or [Your Email Address] should you need any further 

information. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company/Organization Name] 

[Your Phone Number] 

[Your Email Address] 


