Application for Database Access Rights

Date: [Insert Date]

To,

[Insert Recipient's Name]

[Insert Recipient's Title]

[Insert Organization's Name]

[Insert Organization's Address]

Dear [Insert Recipient's Name],

| am writing to formally request access rights to the [Insert Name of Database], which is vital for
my role as [Insert Your Job Title]. The information within this database is crucial for performing

my duties effectively and contributing to the overall productivity of our team.

As part of [Insert Project/Task], | need to access the following information:

e [Detail 1]
e [Detail 2]
e [Detail 3]

I am committed to adhering to all data protection policies and will ensure that the database
information is used responsibly and only for the intended purposes.

Thank you for considering my request. | look forward to your positive response.
Sincerely,

[Your Name]

[Your Job Title]

[Your Contact Information]

[Your Department]



