
Letter of Demand for Expert Career 

Assessment Meeting 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally request a meeting to conduct an expert career assessment. As I navigate 

my career path, I believe that a professional evaluation of my skills and opportunities would be 

invaluable. 

Through this meeting, I hope to gain insights into my current standing in the industry, identify 

areas for improvement, and explore potential career advancements that align with my goals. 

I would appreciate the opportunity to schedule this meeting at your earliest convenience. Please 

let me know your available times, and I will do my best to accommodate. 

Thank you for considering my request. I look forward to your positive response. 

Sincerely, 

[Your Name] 


