
Request for Collaborative Study Opportunity 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Your Email]  

[Your Phone Number] 

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Organization/University]  

[Recipient's Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. My name is [Your Name], and I am a [Your Position/Title] at 

[Your Institution/Organization]. I am reaching out to explore the possibility of a collaborative 

study opportunity between our institutions. 

Given our shared interests in [specific area of study or research], I believe that a partnership 

could yield valuable insights and advancements in this field. I am particularly interested in 

[briefly describe the specific project or area of collaboration you have in mind]. 

Would you be open to discussing this further? I am confident that our combined expertise and 

resources can lead to significant contributions to [mention any relevant goals, objectives, or 

impacts]. 

Thank you for considering this opportunity. I look forward to your response. 

Sincerely, 

[Your Name]  

[Your Position/Title]  

[Your Institution/Organization] 


