
Request for Keynote Speaker Invitation 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Speaker's Name] 

[Speaker's Title] 

[Speaker's Organization] 

[Speaker's Address] 

[City, State, Zip Code] 

Dear [Speaker's Name], 

I hope this message finds you well. I am writing to formally invite you to be the keynote speaker 

at our upcoming seminar titled "[Seminar Title]," scheduled for [Date] at [Location]. This 

seminar aims to [briefly describe the purpose and objectives of the seminar]. 

We believe that your expertise in [Speaker's Area of Expertise] would greatly enrich our event 

and provide invaluable insights to our attendees. We anticipate an audience of [number of 

attendees] professionals from [industry or field] who are eager to learn from leaders like 

yourself. 

We would be honored to have you share your knowledge and experiences as our keynote 

speaker. Should you accept our invitation, we would be happy to discuss the details regarding 

your participation and any accommodations you may need. 

Thank you for considering our invitation. We hope to hear from you soon. 



Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


