
Request for Attendance Certificate 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to kindly request an attendance certificate for 

the recent networking event titled "[Event Name]," which took place on [Event Date]. 

As a participant, I found the event to be incredibly valuable in terms of networking opportunities 

and gaining insights into [specific topics discussed]. An official certificate of attendance would 

greatly enhance my professional portfolio. 

Please let me know if you need any additional information to process my request. Thank you for 

your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Company] 

[Your Contact Information] 


