
Financial Aid Application Request 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Financial Aid Office] 

[University Name] 

[Office Address] 

[City, State, Zip Code] 

Dear Financial Aid Officer, 

I am writing to formally request financial aid for my graduate studies in [Your Program] at 

[University Name] for the academic year [Year]. As an aspiring [Your Career Goals], I am 

dedicated to pursuing an advanced degree to enhance my skills and contribute positively to the 

community. 

Due to [briefly explain your financial situation, e.g., loss of employment, medical expenses], I 

am unable to afford the full cost of tuition and related expenses. I have explored various options, 

including [mention any scholarships or external aid you may have applied for], yet I still fall 

short of the necessary funds. 

I have attached the required documents, including my financial statements, academic transcripts, 

and any relevant supporting materials for your review. 

Thank you for considering my request. I deeply appreciate any assistance you can provide to 

help me achieve my academic goals. I look forward to your positive response. 

Sincerely, 

[Your Name] 


