
Permission Request for Online Content 

Publication 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to request permission to publish [describe the content, e.g., an article, image, video, 

etc.] that is owned by [Name of the owner]. The content is particularly relevant to [explain the 

context or purpose for using the content, e.g., a specific project, blog, article, etc.]. 

We intend to publish this content on [specify the platform, e.g., website, social media, etc.] on 

[insert date or timeframe]. Proper credit will be given to [Name of the owner] in accordance with 

the guidelines provided. 

Please let me know if you require any additional information, or if there are any forms or 

procedures we need to follow to obtain permission. 

Thank you for considering this request. I look forward to your prompt response. 

Sincerely, 

[Your Name] 



[Your Title/Position] 

[Your Organization Name] 


