
Grant Solicitation Letter 

[Your Name] 

[Your Position] 

[Your Organization] 

[Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are reaching out to request funding support for [briefly describe your project or program, 

including its purpose and goals]. Our organization, [Your Organization], has been dedicated to 

[mission statement or brief history of your organization], and with your assistance, we can 

enhance our efforts to [specific impact or benefit]. 

We are seeking a grant of [specify amount] to aid in [explain how funds will be used]. This 

funding will allow us to [briefly outline the outcomes or benefits expected from the project]. 

Enclosed, you will find additional documents, including [list any attachments like budget 

estimates, project timelines, etc.]. We believe that your organization aligns closely with our 

mission, and together we can make a substantial impact in our community. 

We would be grateful for the opportunity to discuss this proposal further and explore how we can 

work together for a shared cause. Please feel free to contact me at your earliest convenience. 



Thank you for considering our request. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


