Request for Project Funding

Date: [Insert Date]

[Your Name]

[Your Position]

[Your Organization]
[Your Address]

[City, State, Zip Code]
[Your Email]

[Your Phone Number]

[Recipient Name]
[Recipient Position]
[Recipient Organization]
[Recipient Address]
[City, State, Zip Code]

Dear [Recipient Name],

I am writing to formally request funding for [Project Name], a project that aims to [briefly
explain the purpose of the project]. We believe that this initiative will significantly benefit [target
audience or community] by [describe intended outcomes].

To successfully implement this project, we are seeking funding in the amount of [specific
amount]. This funding will be allocated towards [briefly outline budget items, e.g., materials,
staffing, etc.].

[Provide any relevant background information about your organization, previous successes, or
partnerships that are related to the project.]

We are confident that with your support, we can achieve [specific goals or objectives] and make
a meaningful impact. | would be happy to discuss this proposal in more detail and explore how
we can work together to support the project.

Thank you for considering our request. | look forward to your positive response.

Sincerely,

[Your Name]

[Your Position]
[Your Organization]



