
Funding Request Letter 

Date: [Insert Date] 

[Sponsor's Name] 

[Sponsor's Organization] 

[Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Position] at 

[Your Organization]. We are currently seeking funding for our [Project/Program Name], which 

aims to [briefly describe the goal of the project]. This initiative is important because [explain the 

significance and potential impact]. 

To successfully implement this project, we are seeking a total of [amount] in funding. This will 

help cover costs related to [list major expenses]. We believe that your support can make a 

significant difference and would be instrumental in helping us achieve our objectives. 

We would be honored to have [Sponsor's Organization] as a sponsor for this initiative. In return 

for your generous support, we would be happy to [mention any benefits or recognition they will 

receive, such as branding opportunities, acknowledgments in press releases, etc.]. 

We would greatly appreciate the opportunity to discuss this proposal further. I will follow up 

with you next week to see if we might set up a time to chat. 

Thank you for considering our request. We look forward to the possibility of working together to 

make a positive impact. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Phone Number] 

[Email Address] 


