Request for Course Enrollment Approval

Date: [Insert Date]
To:

[Recipient's Name]
[Recipient's Position]
[Institution Name]
[Department Name]
[Institution Address]

Dear [Recipient's Name],

| hope this message finds you well. My name is [Your Name], and | am currently a student in the
[Your Program/Department] at [Your Institution]. I am writing to formally request approval for
my enrollment in the following courses for the upcoming semester:

e [Course 1 Name and Code]
e [Course 2 Name and Code]
e [Course 3 Name and Code]

As | am aiming to qualify for academic scholarships, completing these courses is essential for me
to meet the necessary criteria. | believe that these subjects will enhance my understanding and
contribute significantly to my academic growth.

| kindly ask for your consideration and approval for my enrollment in these courses. | appreciate
your support and am looking forward to your positive response.

Thank you for your time and consideration.
Sincerely,

[Your Name]

[Your Student 1D]

[Your Contact Information]
[Your Program/Department]



