
Membership Renewal Request 

Date: [Insert Date] 

Dear [Member's Name], 

We hope this message finds you well. As a valued member of the [Special Interest Group Name], 

we would like to remind you that your membership is set to expire on [Insert Expiration Date]. 

We deeply appreciate your contributions and involvement in our community. 

To continue enjoying the benefits of membership, including access to exclusive resources, 

events, and networking opportunities, we invite you to renew your membership for the upcoming 

year. 

Please complete the renewal process by visiting our website at [Insert Website Link] or by 

contacting us at [Insert Contact Information]. Your timely renewal will ensure that you remain 

an integral part of our group and continue to share in our mission. 

Thank you for your continued support. We look forward to another year of collaboration and 

shared interests! 

Sincerely, 

[Your Name] 

[Your Position] 

[Special Interest Group Name] 

[Contact Information] 


