
Partnership Proposal 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am reaching out to explore a potential partnership between 

[Your Organization] and [Recipient Organization] to collaborate on a project that aims to [briefly 

describe the project and its objectives]. 

We believe that your organization's expertise in [mention relevant expertise or resources] would 

greatly complement our efforts in [explain your organization's role or contribution]. Together, 

we could leverage our strengths to achieve mutually beneficial outcomes. 

I would appreciate the opportunity to discuss this partnership further and explore how we can 

align our goals. Please let me know your availability for a meeting, or if you prefer, we can set a 

time for a phone call. 

Thank you for considering this partnership opportunity. I look forward to your positive response. 

Warm regards, 



[Your Name] 

[Your Position] 

[Your Organization] 


