
Request for Collaboration on Upcoming 

Project 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Company Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to express my interest in collaborating with you 

and your team on the upcoming [Project Name]. Given the scope and objectives of this project, I 

believe that our combined expertise would be highly beneficial. 

Throughout my work in [your field or relevant area], I have developed skills in [mention skills 

related to the project]. I am confident that by working together, we can deliver exceptional 

results and achieve our mutual goals. 

I would appreciate the opportunity to discuss this collaboration further. Please let me know a 

convenient time for you to meet, or if you prefer, we can arrange a virtual meeting at your 

earliest convenience. 

Thank you for considering my request. I look forward to the possibility of working together. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company/Organization Name] 

[Your Contact Information] 


