
Donation Approval Request for Educational 

Initiative 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request your approval for a proposed 

donation to support our educational initiative, [Name of Initiative]. Our program aims to [briefly 

describe the objectives and impact of your initiative, e.g., enhance STEM education for 

underprivileged students in the community]. 

We believe that your generous contribution can significantly aid in achieving our goals, such as 

[list specific goals, e.g., providing scholarships, educational resources, or mentorship programs]. 

The total amount we hope to secure is [insert amount]. 

We would greatly appreciate your support and would be happy to provide more details about our 

initiative at your convenience. Together, we can make a meaningful difference in the lives of 

many students. 

Thank you for considering our request. I look forward to your positive response. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


