
Application for Conference Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

To, 

[Sponsorship Coordinator's Name] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Subject: Request for Sponsorship for [Conference Name] 

Dear [Sponsorship Coordinator's Name], 

I hope this message finds you well. I am writing to request your esteemed organization's 

sponsorship for the upcoming [Conference Name] scheduled to be held on [Date] at [Location]. 

This conference aims to bring together industry leaders, professionals, and researchers to discuss 

[briefly explain the theme and goals of the conference]. 

Your support would greatly contribute to the success of our event, and in return, we offer various 

sponsorship benefits such as [list key benefits, e.g., logo placement, speaking opportunities, etc.]. 

We believe that partnering with [Company/Organization Name] will not only enhance the 

conference experience but also provide you with excellent exposure and networking 

opportunities. 



We would be grateful if you could consider this opportunity. I am happy to discuss this further 

and provide additional information at your convenience. Thank you for considering our request. I 

look forward to the possibility of collaborating with you on this exciting event. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization] 


