
Reference Letter 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Institution/Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

To Whom It May Concern, 

I am writing to wholeheartedly recommend [Applicant's Name] for the zoologist internship 

program at [Institution/Organization Name]. As [his/her/their] [Your Relationship to the 

Applicant, e.g., professor, mentor, supervisor] at [Your Institution/Organization], I have had the 

pleasure of observing [his/her/their] passion for wildlife and commitment to conservation over 

the past [duration]. 

[Applicant's Name] has consistently demonstrated [his/her/their] dedication to the field of 

zoology through [specific examples, e.g., research projects, volunteer experiences, relevant 

coursework]. [He/She/They] possesses not only a solid understanding of zoological principles 

but also excellent analytical and observational skills that are vital for success in this field. 

Furthermore, [Applicant's Name] is an enthusiastic team player, always willing to collaborate 

with peers and contribute positively to group environments. [His/Her/Their] ability to 

communicate effectively and adapt to new challenges makes [him/her/them] an exceptional 

candidate for this internship. 

I am confident that [Applicant's Name] will excel in the zoologist internship and make valuable 

contributions to your program. Please feel free to contact me at [Your Phone Number] or [Your 

Email Address] should you need any further information. 

Sincerely, 

[Your Signature (if sending a hard copy)] 

[Your Name] 


