Request for Data Science Program Materials

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]

[Your Email]

[Your Phone Number]

[Recipient Name]

[Recipient Title]

[Institution or Organization Name]

[Institution Address]

[City, State, Zip Code]

Dear [Recipient Name],

I hope this message finds you well. I am writing to request informational materials regarding the
Data Science program offered at [Institution or Organization Name]. As a [your qualification,
e.g., prospective student or professional], | am very interested in understanding the curriculum,
admission requirements, and any upcoming events or deadlines related to the program.

If possible, I would appreciate any brochures, course descriptions, or other documentation you
could provide. Additionally, any information about the faculty and research opportunities would
be greatly beneficial.

Thank you for your assistance. | look forward to your response.

Sincerely,

[Your Name]



