
Character Reference Letter 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to provide a character reference for [Traveler's Name], who has been a client at 

[Travel Agency Name] for [duration]. During this time, I have had the pleasure of working 

closely with [him/her/them] and have found [him/her/them] to be an exemplary individual. 

[Traveler's Name] is a person of integrity, responsibility, and cultural sensitivity. [He/She/They] 

approaches travel with an open mind and a genuine respect for different cultures, which is 

critical in today's global environment. 

Throughout [his/her/their] travels organized through our agency, [Traveler's Name] has 

consistently demonstrated excellent communication skills and has been a joy to collaborate with. 

[He/She/They] is punctual, organized, and has always been respectful of our team and the 

services we provide. 

I wholeheartedly recommend [Traveler's Name]. I am confident that [he/she/they] will continue 

to represent [himself/herself/themselves] positively in all endeavors related to travel and beyond. 

If you have any further questions regarding [Traveler's Name], please feel free to reach out to me 

at [Your Contact Information]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Travel Agency Name] 

[Travel Agency Contact Information] 


