
Urban Planning Application 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

City Planning Department  

[City Name]  

[Department Address]  

[City, State, Zip Code] 

Dear [Planning Department Contact/Title], 

I am writing to formally submit an application for commercial zoning at [Property 

Address/Location]. The proposed project aims to [Briefly describe the purpose, e.g., develop a 

retail location, office space, etc.], which will contribute positively to the local economy and meet 

the community's needs. 

We believe this location is ideal due to [reasons such as accessibility, demand for services, etc.]. 

The project aligns with the city's urban planning objectives by [mention any specific goals or 

plans the project supports]. 

Enclosed with this letter are the necessary documents, including site plans, environmental 

assessments, and letters of support from community members. 

We look forward to your favorable consideration of our application. Please feel free to contact 

me at [Your Phone Number] or [Your Email Address] for any discussions or further information. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name]  

[Your Title/Organization Name] 


