
Request for Information on Public Policy 

Program 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Email Address] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Organization Name] 

[Organization Address] 

[City, State, ZIP Code] 

Dear [Recipient Name], 

I am writing to request information regarding your public policy program. As a [your position or 

interest in the program], I am particularly interested in [specific aspects or details you want to 

know about the program]. 

I would greatly appreciate it if you could provide me with any relevant materials, such as 

brochures, reports, or details on upcoming events related to the program. 

Thank you for your assistance. I look forward to your response. 

Sincerely, 

[Your Name] 


