
Letter of Recommendation 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to recommend [Applicant's Name] for the position of legal clerk. I have had the 

pleasure of knowing [him/her/them] for [duration] while [he/she/they] worked as [his/her/their 

position or relationship to you] at [Organization/Institution Name]. 

[Applicant's Name] has demonstrated exceptional skills in [specific skills relevant to legal clerk 

position]. [He/She/They] consistently exhibited a strong attention to detail and a deep 

understanding of legal principles, which I believe makes [him/her/them] a perfect candidate for 

this position. 

In addition to [his/her/their] technical abilities, [Applicant's Name] possesses excellent 

communication and organizational skills. [He/She/They] has always approached tasks with a 

positive attitude and a willingness to learn, which greatly benefited our team. 

I strongly believe that [Applicant's Name]'s passion for law and innate ability to handle complex 

legal issues will serve [him/her/them] well as a legal clerk. I highly recommend [him/her/them] 

for this opportunity without any reservations. 

Please feel free to contact me at [Your Phone Number] or [Your Email Address] if you require 

any further information. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization/Institution] 

[Your Address] 


