Project Proposal for Service Engagement

Date: [Insert Date]

[Your Name]

[Your Position]

[Your Company Name]
[Your Company Address]
[City, State, Zip Code]

Email: [Your Email]

Phone: [Your Phone Number]
[Recipient's Name]
[Recipient's Position]
[Recipient's Company Name]
[Recipient's Company Address]
[City, State, Zip Code]

Dear [Recipient's Name],

We are pleased to submit our proposal for [Project Name/Service Engagement], aiming to
[briefly describe the objective of the project].

Background:

[Provide a brief background on your company and relevant experience related to the proposed
service.]

Project Objectives:
e [Objective 1]
o [Obijective 2]
e [Objective 3]

Proposed Solution:



[Briefly describe the proposed services, methodologies, and expected outcomes.]
Budget:

[Provide a summary of the budget, including any estimated costs and funding sources.]
Timeline:

[Outline the proposed timeline for the project completion.]

We are excited about the opportunity to collaborate with [Recipient's Company Name] and are
confident that our expertise can significantly contribute to this project.

Thank you for considering our proposal. We look forward to your positive response.
Sincerely,

[Your Name]

[Your Position]

[Your Company Name]



