Networking Letter for Event Planning
Positions

Dear [Recipient's Name],

I hope this message finds you well. My name is [Your Name], and | am currently seeking
opportunities in event planning. With a background in [Your Background/Experience], | am
passionate about creating memorable experiences.

| came across your profile in [Where You Found Their Profile] and was impressed by your work
in [Specific Event or Company]. | would love to learn more about your experiences and any
advice you might have for someone looking to break into the industry.

If you are available, | would greatly appreciate the opportunity to connect for a brief call or
coffee chat. Thank you for considering my request, and | hope to hear from you soon.

Best regards,

[Your Name]

[Your Phone Number]

[Your Email Address]

[Your LinkedIn Profile (if applicable)]



