
Reference Letter for [Applicant's Name] 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

To Whom It May Concern, 

I am writing to recommend [Applicant's Name] for the sales position at [Company Name]. I have 

had the pleasure of working with [Applicant's Name] for [duration] at [Your Company] where 

we collaborated on several projects. 

[Applicant's Name] consistently demonstrated exceptional sales skills, including a strong ability 

to connect with clients, identify their needs, and close deals effectively. Their contributions to 

our team resulted in [specific achievements or metrics], which significantly impacted our overall 

success. 

Aside from their impressive sales record, [Applicant's Name] is a proactive and dedicated 

employee who takes initiative and approaches challenges with enthusiasm. Their positive attitude 

and strong work ethic make them a valuable asset to any team. 

I strongly endorse [Applicant's Name] for the sales position. I am confident that they will exceed 

your expectations and bring their talents to your organization. 

Please feel free to contact me at [Your Phone Number] or [Your Email Address] if you have any 

further questions. 

Sincerely, 

[Your Name] 


