
Letter of Recommendation 

Date: [Insert Date] 

To Whom It May Concern, 

I am pleased to recommend [Candidate's Name] for the sales position at [Company's Name]. As 

their [Your Position] at [Your Company], I have had the pleasure of working with [Candidate's 

Name] for [duration] and have been consistently impressed by their performance and dedication. 

[Candidate's Name] has demonstrated exceptional sales skills, exceeding sales targets by 

[percentage]% over [time period]. Their ability to build rapport with clients and understand their 

needs has greatly contributed to our success in [specific achievement]. 

Furthermore, [he/she/they] possesses a strong work ethic and is always willing to go the extra 

mile to ensure customer satisfaction. [He/She/They] is also an effective team player, frequently 

collaborating with colleagues to create innovative sales strategies. 

I am confident that [Candidate's Name] will be a valuable asset to your sales team. Please feel 

free to contact me at [Your Phone Number] or [Your Email Address] for further details. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Contact Information] 


