Shout-Out Letter Template

Dear [Recipient's Name],

We hope this message finds you well! We're excited to announce that we will be featuring your
[product/service/event] in our upcoming broadcasting program. It's a fantastic opportunity for
our audience to learn more about what you do and how it can benefit them.

As part of our promotion, we would like to give you a shout-out on our social media platforms.
This includes a dedicated post highlighting your [product/service/event], along with a link to
your website or social media pages.

Here's how we plan to proceed:

o Date of the shout-out: [Insert Date]
o Platforms: [List of social media platforms]
o Content we'd like to share: [Brief description of content]

Please feel free to share any additional information or specific hashtags you would like us to use.
We are thrilled to promote your [product/service/event] and can't wait to share it with our
audience!

Thank you for your collaboration, and we look forward to working together!
Best Regards,

[Your Name]

[Your Position]

[Your Organization]
[Contact Information]



