
Letter of Recommendation 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to wholeheartedly recommend [Candidate's Name] for the diplomatic position at 

[Organization/Embassy Name]. Having known [him/her/them] for [number] years in my 

capacity as [Your Position] at [Your Organization], I can confidently attest to [his/her/their] 

exceptional qualifications and dedication. 

[Candidate's Name] has consistently demonstrated outstanding abilities in [specific skills 

relevant to diplomacy, e.g., negotiation, cross-cultural communication, etc.]. [He/She/They] 

possesses a profound understanding of international relations and has effectively managed 

complex situations with tact and professionalism. 

One instance that stands out was when [provide a specific example of the candidate's skills or 

experiences relevant to diplomacy]. This experience highlighted [his/her/their] ability to [specific 

achievement or skill], making [him/her/them] a remarkable candidate for this position. 

[Candidate's Name]'s language proficiency in [languages] further enhances [his/her/their] 

capability to represent our interests on an international level. Together with [his/her/their] 

unwavering commitment to fostering relationships, I believe [he/she/they] would be an 

invaluable asset to your team. 

In conclusion, I strongly endorse [Candidate's Name] for the diplomatic position and am 

confident that [he/she/they] will bring [his/her/their] expertise and passion to your organization. 

Please feel free to contact me at [Your Phone Number] or [Your Email Address] should you 

require any further information. 

Thank you for considering this recommendation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 


