
Board Meeting Agenda 

Date: [Insert Date] 

Time: [Insert Time] 

Location: [Insert Location] 

Agenda: 

1. Call to Order 

2. Approval of Minutes from Previous Meeting 

3. Treasurer's Report 

4. Old Business 

5. New Business 

6. Open Forum 

7. Adjournment 

Dear Board Members, 

Please find attached the agenda for the upcoming board meeting. Your attendance and input are 

valued as we address the key issues outlined above. 

Best Regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


