
Letter of Sponsorship Request 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to seek your support as a sponsor for our upcoming cultural exchange program, 

[Program Name], which aims to [briefly describe the program's purpose and objectives]. This 

initiative is scheduled to take place from [start date] to [end date] and will bring together 

participants from diverse backgrounds to share and celebrate cultural heritage. 

Your sponsorship will help cover the costs associated with [mention specific expenses such as 

travel, accommodation, materials, etc.]. We believe that your involvement will not only enhance 

the experience for all participants but also contribute significantly to the promotion of cultural 

understanding and goodwill. 

In return for your generous support, we would be delighted to offer [mention any benefits for the 

sponsor, such as logo placement, recognition at events, etc.]. We would be happy to discuss this 

in more detail and explore any other ways we can acknowledge your invaluable contribution. 

Thank you for considering our request. We hope to partner with you in this exciting endeavor 

and look forward to your positive response. 

Sincerely, 



[Your Name] 

[Your Position/Title] 

[Organization Name] 


