
Request for Corporate Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Address] 

[City, State, Zip Code] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company] 

[Company Address] 

[Company City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to request your support as a corporate sponsor 

for our upcoming community event, [Event Name], which will take place on [Event Date] at 

[Event Location]. This event aims to [briefly describe the purpose and goals of the event]. 

Your company, [Recipient Company], has a strong commitment to community engagement and 

support, and we believe that partnering with you for this event would greatly benefit both our 

organization and your brand's visibility within the community. 

As a sponsor, your company will receive [list benefits such as logo placement, promotional 

opportunities, etc.]. We anticipate an audience of [insert expected attendance], providing a 

unique opportunity to connect with local community members and showcase your commitment 

to [relevant cause or community]. 

We would be thrilled to discuss potential sponsorship levels and how you can be involved in 

making [Event Name] a success. Please feel free to contact me directly at [Your Phone Number] 

or [Your Email Address] to discuss this further. 

Thank you for considering this opportunity to partner with us in making a positive impact in our 

community. We look forward to the possibility of working together! 



Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Phone Number] 

[Your Email Address] 


