Community Service Reference Letter

Date: [Insert Date]

[Your Name]

[Your Title/Position]
[Organization Name]
[Organization Address]
[City, State, Zip Code]
[Email Address]
[Phone Number]

To Whom It May Concern,

| am writing to formally recognize and commend [Volunteer's Name] for their exceptional
commitment and dedication to our community service initiatives at [Organization Name]. Over
the course of [duration of volunteer work], [he/she/they] contributed [his/her/their] time, effort,
and passion to various projects, including [list specific projects or activities].

[Volunteer's Name] consistently displayed remarkable qualities such as [list specific qualities
like leadership, compassion, teamwork, etc.]. Their efforts have made a significant impact on our
organization and the community we serve. We have received numerous positive feedback from
both staff and community members praising [his/her/their] work.

It is with great pleasure that | recommend [Volunteer's Name] for any recognition program that
highlights outstanding volunteer service. [He/She/They] truly exemplifies the spirit of
volunteering and community service.

Thank you for considering [him/her/them] for this honor.

Sincerely,

[Your Signature (if sending a hard copy)]

[Your Printed Name]

[Your Title/Position]
[Organization Name]



