Community Service Reference Letter

Date: [Insert Date]
To Whom It May Concern,

| am writing to recommend [Applicant's Name] for [Job Title] at [Company Name]. | have had
the pleasure of working with [Applicant's Name] in my capacity as [Your Position] at
[Organization Name] for [Duration]. During this time, [he/she/they] has demonstrated
exceptional commitment and passion for community service.

[Applicant's Name] volunteered for [Specific Project or Initiative], where [he/she/they] took on
responsibilities such as [List Responsibilities]. [His/Her/Their] ability to communicate
effectively, work with diverse groups, and lead initiatives has made a significant impact on our
community.

Moreover, [Applicant's Name] exhibited [qualities such as leadership, teamwork, compassion]
throughout [his/her/their] service, making [him/her/them] a valuable asset to our organization. |
am confident that [he/she/they] will bring the same level of dedication and enthusiasm to [Job
Title].

If you have any questions or need further information, please feel free to contact me at [Your
Phone Number] or [Your Email].

Sincerely,

[Your Name]

[Your Position]
[Organization Name]
[Your Phone Number]
[Your Email]



