
Community Service Reference Letter 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to enthusiastically recommend [Nominee's Name] for the [Name of the Award] in 

recognition of their outstanding commitment to community service. As [Your 

Position/Relationship to Nominee] at [Organization/Institution Name], I have had the pleasure of 

working with [Nominee's Name] for [Duration]. 

[Nominee's Name] has demonstrated exceptional dedication through their volunteer efforts, 

including [Specific Examples of Community Service Projects or Roles]. Their ability to 

[Mention Specific Skills or Qualities] has made a significant impact on our community. 

In addition to their impressive work, [Nominee's Name] possesses personal qualities that make 

them an ideal candidate for this award. They are [Describe Personal Attributes such as 

Leadership, Compassion, etc.]. 

It is my belief that [Nominee's Name] will continue to inspire others in their community, and 

they truly deserve this recognition. I wholeheartedly support their nomination for the [Name of 

the Award]. 

Please feel free to contact me at [Your Phone Number] or [Your Email Address] should you 

require any further information. 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Organization Address] 


