
College Transfer Application 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Admissions Office]  

[College/University Name]  

[College Address]  

[City, State, Zip Code]  

Dear Admissions Committee, 

I am writing to formally request a transfer from [Current College/University Name] to [Desired 

College/University Name] for the upcoming academic year. I have thoroughly enjoyed my 

experience at [Current College/University Name], but due to personal reasons, I believe that 

transferring is in my best interest.  

[Briefly explain your personal reasons for transferring, e.g., family issues, health concerns, etc. 

Make sure to keep it professional and succinct.]  

I have researched [Desired College/University Name] and believe that the programs offered, 

especially [specific programs or opportunities], align perfectly with my academic and personal 

goals.  

Thank you for considering my application. I look forward to the opportunity to contribute to and 

grow within your esteemed institution.  

Sincerely, 

[Your Name]  

[Your Student ID (if applicable)] 


