
College Transfer Application Letter 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Admissions Office] 

[College/University Name] 

[College/University Address] 

[City, State, Zip Code] 

Dear [Admissions Officer's Name], 

I am writing to formally request a transfer to [College/University Name] for the [upcoming 

semester/year]. Due to a recent family relocation to [new city/state], I am eager to continue my 

education at your esteemed institution. 

I am currently enrolled at [Current College/University Name] majoring in [Your Major]. After 

extensive research, I believe that [College/University Name] offers the programs and 

opportunities I need to achieve my academic and career goals. 

Enclosed are my transcripts, letters of recommendation, and any other required documentation. I 

am looking forward to the possibility of joining your academic community and contributing 

positively to campus life. 

Thank you for considering my application. I hope to hear from you soon. 

Sincerely, 

[Your Name] 


