Professional Reference for [Volunteer Name]

[Your Name]

[Your Position]

[Your Organization]
[Your Address]

[City, State, Zip Code]
[Your Email]

[Your Phone Number]
[Date]

To Whom It May Concern,

| am pleased to provide a professional reference for [VVolunteer Name], who has volunteered with
[Organization Name] from [Start Date] to [End Date]. During this time, [he/she/they]
demonstrated exceptional skills in [mention specific skills or contributions].

[Volunteer Name] was instrumental in [describe a specific project or task], showcasing
[his/her/their] ability to [highlight relevant qualities such as leadership, teamwork, dedication,
etc.]. [He/She/They] consistently went above and beyond, bringing a positive attitude and a
strong work ethic to our team.

I have no doubt that [Volunteer Name] will be a valuable asset to any organization. |
wholeheartedly recommend [him/her/them] for future volunteer opportunities without
reservation.

If you require any further information, please feel free to contact me at ['Your Phone Number] or
[Your Email].

Sincerely,
[Your Name]

[Your Position]
[Your Organization]



