Professional Reference Letter

Date: [Insert Date]
To Whom It May Concern,

| am writing to wholeheartedly recommend [Applicant's Name] for [specific licensing or
certification] as part of their application process. | have had the pleasure of working with
[him/her/them] for [duration] at [Company/Organization Name] in the capacity of [Your
Position].

During this time, | have witnessed [Applicant's Name]'s professionalism, dedication, and
competence in [specific skills or areas relevant to the license or certification]. [He/She/They]
consistently exceed expectations and demonstrate a strong commitment to [related field or
industry].

[Applicant's Name] possesses [mention any relevant skills, qualities, or experiences applicable to
the licensing or certification]. I am confident that [his/her/their] knowledge and expertise will be
valuable assets in [his/her/their] pursuit of [specific licensing or certification].

I highly recommend [Applicant's Name] without reservation. Please feel free to contact me at
[Your Phone Number] or [Your Email Address] should you require any further information.

Sincerely,

[Your Name]

[Your Job Title]
[Company/Organization Name]
[Your Contact Information]



