
[Your Name] 

[Your Position/Title] 

[Department] 

[University/Institution Name] 

[Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Position/Title] 

[Program/University Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to you in my capacity as [Your Position] at [Your Institution] to recommend 

[Student's Name] for the [Specific Program] at [University/Institution Name]. I have had the 

pleasure of teaching [him/her/them] in [Course Name] during [his/her/their] [Year/Semester] and 

have been consistently impressed by [his/her/their] academic abilities and dedication. 

[Student's Name] has demonstrated exceptional skills in [Specific Skills or Subjects], and 

[his/her/their] passion for [Field of Study or Interest] stands out among [his/her/their] peers. 

[He/She/They] consistently approaches [his/her/their] studies with curiosity and integrity, and I 

am confident that [he/she/they] will bring the same enthusiasm and commitment to your 

program. 

Furthermore, [Student's Name] has participated in [Relevant Activities, Projects, or Research], 

which has equipped [him/her/them] with [Skills/Experiences Relevant to the Program]. I believe 

that [his/her/their] unique perspective and background will contribute positively to the diverse 

learning environment at [University/Institution Name]. 

In conclusion, I wholeheartedly support [Student's Name]'s application for the [Specific 

Program] and have no doubt that [he/she/they] will excel and make valuable contributions. 

Please feel free to contact me at [Your Phone Number] or [Your Email Address] if you require 

any further information about [his/her/their] qualifications. 

Thank you for considering [his/her/their] application. 

Sincerely, 

[Your Name] 

[Your Position/Title] 


