Letter of Qualifications for Corporate Board
Membership

Date: [Insert Date]

[Recipient Name]

[Company Name]

[Company Address]

[City, State, Zip Code]

Dear [Recipient Name],

| am writing to express my interest in the opportunity to serve as a member of the board of
directors for [Company Name]. With over [X years] of experience in [Your Industry/Field], |
believe I bring a unique set of skills and insights that would contribute positively to the board's
objectives.

My qualifications include:

Leadership Experience: [Describe relevant leadership roles held]

Strategic Vision: [Explain strategic initiatives achieved]

Industry Knowledge: [Highlight relevant industry expertise]

Financial Acumen: [State relevant financial management skills]
Governance Experience: [List any prior board or governance experience]

| am particularly drawn to [Company Name] because of [mention specific reasons related to the
company's mission, vision, or recent initiatives]. | am eager to collaborate with fellow board
members to drive growth, uphold governance principles, and enhance stakeholder value.

Thank you for considering my application. | look forward to the possibility of discussing how
my background, skills, and enthusiasms can align with the goals of [Company Name].

Sincerely,

[Your Name]

[Your Address]

[City, State, Zip Code]

[Your Email]



[Your Phone Number]



