
Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

To Whom It May Concern, 

I am writing to highly recommend [Candidate's Name] for the managerial position at [Company 

Name]. I have had the pleasure of working alongside [Candidate's Name] for [duration] at [Your 

Company], where [he/she/they] held the role of [Candidate's Position]. 

Throughout [his/her/their] time with us, [Candidate's Name] demonstrated exceptional leadership 

skills, a strong work ethic, and an ability to motivate teams toward achieving goals. 

[He/She/They] consistently produced outstanding results, including [specific achievement or 

project]. 

[Candidate's Name]'s ability to communicate effectively and foster a positive work environment 

made a significant impact on our team's morale and productivity. [He/She/They] is not only 

knowledgeable about [industry/field], but also possesses a keen sense of strategic planning and 

operational efficiency. 

I am confident that [Candidate's Name] will bring the same dedication and innovation to 

[Company Name] as [he/she/they] has shown in [his/her/their] time with us. I wholeheartedly 

endorse [him/her/them] for this managerial role. 

Please feel free to contact me at [Your Phone Number] or [Your Email Address] if you require 

any further information or insights regarding [Candidate's Name]. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company] 


