
[Your Name] 

[Your Position] 

[Your Institution/Company] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

Admissions Committee 

[University Name] 

[Department Name] 

[University Address] 

[City, State, Zip Code] 

Letter of Recommendation for [Applicant's Name] 

Dear Members of the Admissions Committee, 

I am writing to wholeheartedly recommend [Applicant's Name] for the [specific master's 

program] at [University Name]. Having worked with [him/her/them] for [duration] at [Your 

Institution/Company], I have witnessed firsthand [his/her/their] exceptional skills in [relevant 

skills or fields]. 

[Applicant's Name] has demonstrated [describe specific qualities, experiences, or projects that 

showcase the applicant's qualifications relevant to the master's program]. [He/She/They] 

possesses a strong commitment to [relevant values or fields of study] and has consistently shown 

[mention work ethic, creativity, leadership, or other pertinent attributes]. 

Moreover, [he/she/they] has made significant contributions to [describe any relevant team 

projects, initiatives, or achievements], which have greatly benefited [mention any outcomes or 

impacts]. 

I am confident that [Applicant's Name] will thrive in the rigorous academic environment of 

[University Name] and will be a valuable asset to your program. I strongly endorse [his/her/their] 



application and look forward to the positive impact [he/she/they] will undoubtedly make as a 

graduate student. 

Thank you for considering this recommendation. Please feel free to contact me at [your phone 

number] or [your email address] should you require any further information. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Institution/Company] 


