
[Your Name] 

[Your Title] 

[Your Institution] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Institution] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to express my enthusiastic support for [Applicant's Name] in their application for 

the position of [Position Title] at [Institution Name]. As a [Your Relationship to the Applicant], I 

have had the pleasure of observing their outstanding contributions to the field of 

[Field/Discipline] and their commitment to academic excellence. 

[Applicant's Name] has consistently demonstrated exceptional [teaching/research] abilities 

through [specific examples of their work or achievements]. Their innovative approach to 

[specific subject or methodology] has not only engaged students but has also advanced our 

understanding of [relevant topic]. 

Furthermore, [Applicant's Name] is dedicated to fostering an inclusive learning environment, 

encouraging student participation, and mentoring individuals from diverse backgrounds. Their 

passion for education and research is evident in every endeavor they undertake. 

I wholeheartedly recommend [Applicant's Name] for the position at [Institution Name], 

confident that they will make a significant and positive impact on your academic community. 

Please feel free to contact me at [Your Phone Number] or [Your Email Address] if you require 

any further information. 



Thank you for considering this application. I look forward to the opportunity for [Applicant's 

Name] to contribute to your institution. 

Sincerely, 

[Your Name] 

[Your Title] 


