
Co-op Program Reference Letter 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to provide a reference for [Student's Name], who has applied for the Co-op Program 

at [Company/Organization Name]. As [his/her/their] faculty member at [University/Institution 

Name], I have had the pleasure of observing [his/her/their] academic and personal growth over 

the course of [his/her/their] studies. 

[Student's Name] has consistently demonstrated [his/her/their] dedication to [his/her/their] field 

of study, showcasing [his/her/their] skills in [specific skills or subjects]. [He/She/They] is not 

only academically proficient but also possesses excellent [communication/teamwork/leadership] 

abilities, which I believe will make [him/her/them] a valuable asset in a professional setting. 

Throughout [his/her/their] time at [University/Institution Name], [Student's Name] has engaged 

in various projects that emphasize [his/her/their] ability to apply theoretical knowledge to 

practical scenarios. [Include specific example or project details]. This experience has equipped 

[him/her/them] with the skills necessary to excel in a co-op position. 

In addition to [his/her/their] academic strengths, [Student's Name] has shown remarkable 

qualities of [integrity, determination, creativity, etc.]. I have no doubt that [he/she/they] will 

adapt quickly to the demands of a co-op environment and contribute positively to the team. 

I strongly recommend [Student's Name] for the Co-op Program at [Company/Organization 

Name]. I am confident that [he/she/they] will not only meet but exceed expectations in 

[his/her/their] role. Please feel free to contact me at [your phone number] or [your email address] 

if you require any further information. 

Sincerely, 

[Your Name] 

[Your Title] 

[Department/Faculty] 

[University/Institution Name] 

[Contact Information] 


