
Letter of Commendation 

Date: [Insert Date] 

[Recipient Name] 

[Recipient Address] 

[City, State, Zip] 

Dear [Recipient Name], 

I am writing to formally commend you for your outstanding volunteer efforts with [Organization 

Name]. Your dedication and commitment to serving the community have not gone unnoticed. 

Your work with [specific project or task] has made a significant impact, bringing [describe the 

positive outcomes]. Your ability to [mention any specific skills or qualities] has truly made a 

difference. 

We are grateful for your selfless contributions and the positive energy you bring to our team. 

Volunteers like you are the backbone of our organization, and we are proud to have you on 

board. 

Thank you once again for your hard work and dedication. We look forward to seeing all the 

wonderful things you will accomplish in the future. 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


