Professional Reference Letter

Date: [Insert Date]

[Your Name]

[Your Position]

[Your Organization]
[Your Address]

[City, State, Zip Code]
[Your Email]

[Your Phone Number]

[Scholarship Committee Name]
[Scholarship Organization]
[Organization Address]

[City, State, Zip Code]

Dear Members of the Scholarship Committee,

| am writing to offer my highest recommendation for [Student's Name] as a candidate for the
[Scholarship Name] scholarship. I have had the pleasure of knowing [Student's Name] for
[duration] in my capacity as [Your Position] at [Your Organization].

[Student's Name] has consistently demonstrated [his/her/their] commitment to [academic
excellence/community service/etc.], which makes [him/her/them] an outstanding candidate for
this scholarship. [He/She/They] has achieved [specific achievements], showcasing [his/her/their]
dedication and perseverance.

In addition to [his/her/their] academic pursuits, [Student's Name] has demonstrated leadership
qualities through [specific examples or projects]. [He/She/They] is not only a hardworking
individual but also [describe their character traits, e.g., compassionate, driven].

| am confident that [Student's Name] will continue to excel and make significant contributions in
[his/her/their] future endeavors. This scholarship would not only support [his/her/their] education
but also enable [him/her/them] to continue to impact those around [him/her/them].

Thank you for considering this application. Please feel free to contact me at [Your Phone
Number] or [Your Email] should you require any further information.

Sincerely,

[Your Name]

[Your Position]
[Your Organization]



