
Personal Reference Letter 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to offer my personal recommendation for [Student's Name] as a candidate for the 

[Name of Scholarship] scholarship. I have known [Student's Name] for [duration] in my capacity 

as [your relationship, e.g., teacher, mentor, etc.], and I can confidently attest to their character 

and abilities. 

[Student's Name] has demonstrated a profound commitment to their education and has 

consistently achieved outstanding academic results. Their passion for [specific field or subject] is 

evident in their eagerness to learn and their perseverance in overcoming challenges. 

In addition to their academic prowess, [Student's Name] exhibits exceptional qualities in 

leadership and community service. They have [briefly describe relevant extracurricular activities, 

volunteer work, or leadership roles]. Their ability to work collaboratively with peers and their 

dedication to making a positive impact in the community are truly commendable. 

I have no doubt that [Student's Name] will utilize this scholarship to further their education and 

make valuable contributions to society. I strongly endorse their application and am confident 

they will excel as a recipient of the [Name of Scholarship] scholarship. 

Thank you for considering this application. Please feel free to contact me at [Your Phone 

Number] or [Your Email Address] should you require any further information. 

Sincerely, 

[Your Name] 

[Your Title/Position] 

[Your Institution/Organization] 


